
PORT OF WOODLAND 
Meeting Minutes 
August 21, 2025 

At Port of Woodland Commission Room, 1608 Guild Road, Woodland, WA or virtually 
through Zoom.  

CALL TO ORDER 
President Wile called the meeting to order at 9:00 A.M. 

Roll Call: President Robert Wile 
Secretary  Robert D. Rich 
Commissioner Patrick Canfield 
Interim Deputy Director Debra Karlsson 
Commission Liaison David Ripp 
Administrative Assistant Pam Chace 
Maintenance Supervisor Jeremiah Landels 

OPENING REMARKS 
A. Pledge of Allegiance

B. Approval of Agenda

Secretary Rich made a motion to approve the August 21, 2025 agenda as 
presented.  Commissioner Canfield seconded the motion. 

Vote was unanimous.  The motion carried. 

PUBLIC COMMENT 
The opportunity for public comment was provided in person, through Zoom, and in 
written form, which would be read into the record. 

A. Items ON the agenda
None

B. Items NOT ON the agenda
None
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MINUTES 
A. July 17, 2025, Regular Meeting

Secretary Rich made a motion to approve the Port of Woodland July 17, 2025 
Regular Meeting minutes as reviewed.  Commissioner Canfield seconded the 
motion. 

Vote was unanimous.  The motion carried. 

B. August 7, 2025, Regular Meeting

Secretary Rich made a motion to approve the Port of Woodland August 7, 
2025 Regular Meeting minutes as presented.  Commissioner Canfield 
seconded the motion. 

Vote was unanimous.  The motion carried. 

FINANCIAL REPORT  
A. Approval of Port’s Financial Report

Secretary Rich made a motion to approve the Port of Woodland’s July 2025 
Financial Report. No Second. 

The motion died. 

Secretary Rich made a motion to approve the Port of Woodland’s August 
2025 Financial Report.  Commissioner Canfield seconded the motion.   

Vote was unanimous.  The motion carried. 

B. Approval of vouchers, warrants and electronic payments

Secretary Rich made a motion to approve vouchers, warrants, electronic 
payments and debits #21797 through 21847 in the amount of $732,101.72, 
noting Warrant #21763 was voided.  Commissioner Canfield seconded the 
motion. 

Discussion: None. 

Vote was unanimous.  The motion carried. 
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ACTION ITEMS 
A. Port of Woodland Executive Director Position

Secretary Rich made a motion to announce the opening the Port of 
Woodland’s Executive Director posit ion w ith the Port of Woodland 
Commission being the lead in the search process. Commissioner Canfield 
seconded the motion.   

Discussion: None 

Vote was unanimous.  The motion carried. 

UNFINISHED BUSINESS 
None 

NEW BUSINESS 
A. 2024 Single Audit Entrance Meeting

Interim Deputy Director reviewed with Commissioners the current status of the 2024 
Single Audit. 

Commissioners assigned Commissioner Rich as the Commissioner for the Single Audit. 
Commissioner Rich gave available dates to Interim Deputy Director Karlsson for the 
Single Audit Entrance Meeting. 

Due to Port of Kalama Executive Director Mark Wilson previous engagement, New 
Business C. was moved to before New Business B. 

C. Columbia River Maintenance Disposal Sites

Commission Liaison Ripp and Port of Kalama Executive Director Mark Wilson updated 
the Commission on the current Corps of Engineers maintenance dredge permitting. 

B. Executive Director Advertising

Commission Liaison Ripp discussed with the commission the Executive Director job 
description, proposed search Timeline and advertisement. 

Direction: Commission directed Commission Liaison Ripp to proceed with advertisement. 

DEPARTMENT REPORTS 
Maintenance Supervisor Jeremiah Landels updated the commission on the following: 

• Stolen Dump Trailer
• 1391 Down River Drive
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• CRRVP BBQ August 26, 2025
• 1415 Port Way – Denali Water Solutions LLC
• RV Park employees
• Planting 1670 Schurman Way

EXECUTIVE DIRECTOR REPORT 
Interim Deputy Director Karlsson and Commission Liaison Ripp updated the commission 
on the following: 

• Introduction of New Administrative Assistant Pam Chace
• New Executive Director
• West Coast Training Lease
• 100 Davidson Economic Study
• Wilsonville Concrete and Granite Construction
• Centennial and Sherman Way Industrial Owners Associations
• Postponing of planned September 9, 2025 Special Meeting/Retreat

UPCOMING MEETINGS 
August 26 – RV Park BBQ 
October 14-16 – PNWA Annual Conference in Vancouver 
October 23 – WPPA Small Ports Seminar in Chelan 
November 18 – WPPA New Commissioners Seminar in Tacoma 
November 19-21 – WPPA Annual Meeeting 

COMMISSIONERS REPORTS 
President Wile thanked employees for stepping up in the transition to set the Port in a 
good direction. 

Secretary Rich stated that he toured Van Raden’s office and that updating is adding 
good value to the property.  Secretary Rich also stated that during the Audit Meeting 
with the Washington SAO, Interim Deput Director Karlsson was complemented for her 
work. 
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ADJOURNMENT 

Secretary Rich made a motion to adjourn. Commissioner Canfield seconded 
the motion. 

Vote was unanimous. The motion was carried.   

President Wile declared the Regular Meeting adjourned at 11:27 AM. 

WOODLAND PORT COMMISSION 

_______________________________ 
Robert Wile, President 

_______________________________ 
Robert D. Rich, Secretary 

_______________________________ 
Robert D. Rich, Secretary 
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